
Summons filed in civil cases are restricted to case participants and it is not possible to simply click on the

hyperlink in the NEF to view the document.  CM/ECF must verify the attorney is a case participant before

granting access to the document.  Therefore, the following steps must be used for free access to the

CIVIL Summons:

1) Upon receipt of the NEF, click on the document number. You will see the ECF/PACER login screen.

2) Enter your CM/ECF login and password.

3) If a second login screen appears, enter your PACER login and password.

4) The document is then displayed.

PLEASE NOTE: Using the PACER login first will result in the loss of your free access to the

document. If you are charged for retrieval of a document which should have been free, please refer

to your quarterly billing statement from PACER for instructions on how to request a credit.


